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1. O01me moJ10KeHus

1.1. Hacrosmee IlomoxkeHne 00 dIEKTPOHHOM KJIacCHOM KypHaie (nanee — Ilomoxenue)
pa3paboTaHO Ha OCHOBAaHUHW JIEUCTBYIOIIETO 3aKOHOJATenhcTBa Poccuiickoit dexepanuu o
BEJICHUH IOKYMEHTOO00pOTa U yueTa 00pa3oBaTeNbHON e TENbHOCTH:

@enepanbHoro 3akoHa or 29.12.2012 Ne 273-d3 «O6 obpazoBanuu B Poccuiickoit
®enepannn» ¢ n3MeHeHUsAMH OT 8 aBrycra 2024 rona,

@enepanbHoro 3akoHa Poccuiickoit ®epepauuu ot 27.07.2006r Ne 152-®3 «O
MEPCOHANIBHBIX TAHHBIX» ¢ U3MEHEHUsIMH OT 6 (pespans 2023 roxa,

IMTucbma MunoOpuaayku Poccum ot 15.02.2012r Ne AII-147/07 «O wmeToauyecKux
PEKOMEHIalUAX IO BHEJIPEHUIO CUCTEM BEJICHUS KYPHAJIOB YCIIEBAEMOCTH B 3JIEKTPOHHOM
BUAe» ¢ u3MeHeHusMu ot 21.10.2014r;

[Tucema denepanpHoro areHTcTBa Mo oOpazoBaHuio oT 29.07.2009r Ne 17-110 «O6
o0ecreYeHnH 3aIIUThl TEPCOHANIBHBIX JaHHBIX);

I[Tucema MunoOprayku ot 13.08.2002 1. Ne 01-51-088un «O06 opranuzanuu
UCIOJIb30BAHUS MH(POPMALIMOHHBIX u KOMMYHHKAIIHOHHBIX pecypcos B
00111€00pa30BaTEbHBIX YUPEIKICHUIX);

@enepanbHoro 3akoHa Poccuiickoit @enepamun ot 27.07.2006 Ne 149-®3 «O6
uHpopMaIMy, HWHOOPMAIMOHHBIX TEXHOJNOTHSIX W O 3amure wuHbopmaimm» (C
n3MeHeHussMu oT 12 nexabps 2023 rona);

[Ipukazom MuHuUCTEpCTBA 3paBOOXPAHEHUS M COLUMAIBHOrO pa3BUTHS Poccuiickoin
@eneparun ot 26 aBrycra 2010 roma Ne761 «O6 yrBepxkaenun Eaunoro
KBIM(UKAIIMOHHOTO CIOPAaBOYHHKA JIOJDKHOCTEH pYKOBOJUTENEH, CHENUAINCTOB U
clyKamux», pasaen «KpamupukanroHHbIE XapaKTEPUCTHKU JIOJKHOCTEH pPaOOTHHKOB
o0Opa3oBaHUs», B KOTOPOM FOBOPHUTCS, YTO B JOJKHOCTHBIE OOS3aHHOCTH YYUTENS BXOAUT
«OCYIIIECTBJICHUE KOHTPOJIBHO-OLEHOYHOH JIeSTENbHOCTH B 00pa3oBaTeIbHOM IPOIEcce C
HCIIOJIb30BAHUEM COBPEMEHHBIX CIIOCOOOB OLIEHUBAHUS B YCIOBUAX HH(POPMAIIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJOTHH (BeJEHUE AIIEKTPOHHBIX (OPM JOKYMEHTAIMH, B TOM




YHcIIe IEKTPOHHOTO KypHala U JTHEBHUKOB oOyuaromuxcs)», B pegakuuu ot 31.05.2011
roja.
1.2. DOmnextponnsii xypHan (D)) sBusercs rocyiapcTBEHHBIM HOPMAaTHBHO-(HHAHCOBBIM
JOKYMEHTOM U BE/IEHUE €ro 00513aTeNIbHO JUI KaXI0T0 YUUTENs U KIIACCHOTO PyKOBOAUTEIIS.
1.3. DneKTpOHHBIM KIJIACCHBIM >KYPHAJIOM Ha3blBaeTCsd KOMIUIEKC IPOTrPaMMHBIX CpEICTB,
BKJIFOYAIOIIMI 0a3y JaHHBIX U CPEJICTBA JOCTYIA K HEH.
1.4. DneKTpOHHBIN KJIACCHBIN JKypHaJ CIYKUT AJIs1 pEeLeHUs 3ajay, ONMCAHHBIX B 1. 2 HACTOSIIETO
ITonoxeHus.
1.5. Hacrosimee IlonoskeHue ycTaHaBIMBaeT €JUHBIE TPEOOBAHHUS 1O BEICHHUIO SJIEKTPOHHOTO
KypHaja yCIIeBa€MOCTH/ JJIGKTPOHHOTO JHEBHHUKA oOydaromerocs (DXK/DJ1), ompenenser
MOHATHS, LIEJH, TPEOOBAHMSI, OPTaHU3AINIO U Pa0OTy MEKTPOHHOTO KIACCHOTO KYpHAJa IIKOJIBI.
1.6. DNeKTPOHHBIN KypHaI JOJDKEH MOAIEPKUBATHCS B aKTyaIbHOM COCTOSTHUM.
1.7. Tlonb3oBaTensiMu HIIEKTPOHHOIO >KypHaja SBIISIFOTCS: aJMHUHUCTPALUS LIKOJIbI, YYHUTEIs,
KJIACCHBIE PYKOBOJUTENH, 00yUYaroIuecss U pOJUTEINH.
1.8. DneKTpOoHHBIM KypHall SIBISETCA YacThl0 HHPOPMALMOHHO-00Pa30BATEIbHON CHCTEMBI
LIKOJIBL.
1.9. B cinydae HeBbiloNHEHUs1 JaHHOro IlomokeHus anMuHHMCTpanust 00pa30BaTENbHOM
OpraHu3ali MMeeT IpaBO HajaraTb JUCUUIUIMHAPHBIE B3bICKAHUA B YCTAHOBJIIEHHOM
JIEHCTBYIOLMM 3aKOHO/1aTEIbCTBOM HOPSIKE.

2. 33}13‘11/1, peaiacMbi€ ¢ IOMOIIBLIO 3JIEKTPOHHOT0 KJIACCHOI'0 KypHaJia

ONexmponHbLIL HCYPHAT UCNOIb3YEMCSl OJIsL peUeHUsl CIe0YIOUUX 3a0ay.

2.1. XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH M MOCELIAeMOCTH 00yUYarOIIHUXCS.

2.2. BeiBon nH(pOpMannu, XpaHsmencs B 6a3e JaHHBIX, Ha OyMa)KHbBIH HOCUTEINb Uit OPOPMIICHHS
B BUJI€ JOKYMEHTAa B COOTBETCTBHHU C TPEOOBAaHUSIMHU POCCUHCKOTO 3aKOHOJ1aTENILCTBA.

2.3. OmepaTUBHBINA AOCTYN K OLIEHKaM 3a BECh MEPHOJ BEJICHHS JXypHaja 10 BCEM INpeIMeTaM B
mo0oe Bpemsl.

2.4. ABTOMaTH3aIMs CO3AaHUS TIEPUOTMUECKUX OTYETOB YUUTEICH U aIMUHUCTPALINH.

2.5. CBoeBpeMeHHOE MH(POPMHUPOBAHUE POAUTENEH MO BOIIPOCAM YCHEBAEMOCTH M IMOCEIIaeMOCTH
UX JETEH.

2.6. KoHTpOsb BBINOJHEHUS 00pa30BaTeNbHBIX MPOrpaMM, YTBEPXKIEHHBIX y4eOHBIM IIJIAHOM Ha
TEKYIIUH y4eOHBIN To/1.

2.7. Coznanue enuHOW 0a3bl KaJleHIApHO-TEMAaTHUYECKOTO IUIAHUPOBAHMS IO BCEM Y4EOHBIM
peaMeTaM | MapajuiessiM KIIacCoB.

2.8. CoznaHue U peanu3aius JUCTAaHIMOHHBIX Y4€OHBIX KypCOB.

2.9. Coznanne nopTd oo o0yqaronuxcs, meaaroros.

2.10. Co3nianue yciaoBUi 7Sl TUCTAHIIMOHHOTO KOHCYJIbTUPOBAHMS 3a00JIEBILUX JICTEH.

2.11. Pa3paboTka 1 IpOBEIEHUE JUATHOCTUYECKUX M TECTOBBIX PadOT C IEIBI0 MPOMEKYTOUYHOTO
Y UTOTOBOT'O KOHTPOJISL.

2.12. ABTOoMaTH3aIys CO3JJaHUS POMEKYTOYHBIX U UTOTOBBIX OTYETOB YUHTEICH-TTPEIMETHUKOB,
KJIACCHBIX PYKOBOJAUTENEH U aIMUHUCTPALIUH.

2.13. ObecnieyeHre BO3MOXXHOCTH TPSIMOTO OOIIEHUS MEXIY YYUTEISIMU, aIMUHUCTPAIHCH,
POIUTEISIMH U 00YJAIOIUMHKCS BHE 3aBUCMOCTH OT UX MECTOIIOI0KEHUSI.

3. IlpaBuJia v nOpsiAOK padoThI € JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM

3.1. mxeHep 1O KOMITBIOTEpAaM YCTAaHABJIMBAET MPOrpaMMHOE oOecredeHne, Heo0X0auMoe /st
paboTHI JIEKTPOHHOTO KypHaia, U oOecreunBaeT Haajexamiee (PyHKIIMOHUPOBAHUE CO3/IaHHON
IIPOrpaMMHO-aINapaTHON CPe/Ibl.

3.2. Tlonmp30BaTeNny MOMYYAIOT PEKBU3UTHI JOCTYNA K 3JIEKTPOHHOMY JKYPHAIY B CIEIYIOIIEM

HOopAKE:




*  VYuuTens, KJIacCHbIE PYKOBOIMTENH, AJAMUHUCTPAIMS IOJYYarOT PEKBU3UTHI JOCTyNa y
agMuHUCTpaTopa K.
* Ponurtenu m oOyyaromuecs cCaMOCTOSITEIbHO PETUCTPUPYIOTCS B CHUCTEME 3JIEKTPOHHBIN
JKYPHaJI/3JeKTPOHHBIN qHEBHUK (DK/DT).
3.3. KnaccHble pyKOBOAMTEIN CBOEBPEMEHHO 3AIOJIHSIIOT )KYpPHAN U CIEAST 332 JOCTOBEPHOCTHIO
JaHHBIX 00 00YYarOMIUXCS U UX POIAUTENSAX B COOTBETCTBUU C HHCTPYKIIHEH.
3.4. Yuurenss akKypaTHO M CBOEBPEMEHHO 3aHOCST JaHHbIE 00 y4eOHBIX NporpaMMax M HX
MPOXOXKJEHUH, 00 YCIIeBaeMOCTH M TIOCEHIAeMOCTH OOYYaroIIMXCs, JOMAIIHUX 3aJaHHsIX B
COOTBETCTBUH C HHCTPYKLIHUEH.
3.5. 3amecTtuTenu aupekTopa MmKoabl Mo YBP ocyiiecTtBiasier mepHoIUYECKUd KOHTPOJIb 3a
BEJCHUEM JJIGKTPOHHOTO JKypHajia, COJACpXalldil NPOIEHT YydYacTHss B paboTe, NPOLEHT
o0yJaroluxcsi, He UMEIOIUX OLIEHOK, MPOIEHT O00yYaIoUIMXCcs, UMEIOIUX OAHY OIIEHKY, 3alKCh
JIOMAaIIHETO0 331aHUs, y4eT NPOIIEHHOr0 Y4eOHOTO MaTepuaia.
3.6. Ponutenu u oOyuaromiuecss UMEIOT JOCTYI TOJIBKO K COOCTBEHHBIM JAHHBIM U HCIOJIB3YIOT
OX/3/1 niis ero mpocMoTpa B COOTBETCTBUU C MHCTPYKIIUEH.

4. IlpaBa, o0si3aHHOCTH

4.1. [Ipaga:
4.1.1. Bce monb3oBaTenud UMEIOT MPaBO JOCTyMa K SJICKTPOHHOMY >KYpHAlly €XKEIHEBHO U

KpYTJI0CYTOYHO.
4.1.2. Bce nonb3oBaTenu UMEIOT MIPABO HAa CBOEBPEMEHHBIE KOHCYIBTAIMH 110 BOIIPOcaM pabOThI €
AIEKTPOHHBIM )KYPHAJIOM.
4.1.3. Tlo pe3ynapTaTaMm MPOBEPKU AAMHHHUCTPATOP, YUUTENS U KJIACCHBIE PYKOBOIUTENIN BIIpaBe
pPacCUMTHIBATh HA IPEMHUATLHOE BO3HATPAXKIACHHUE 110 HTOTaM yUEOHBIX IIEPUOJIOB.
JIMpeKTop MIKOIbI UMEET MPaBo:
* Ha3nauaTh COTPYTHUKOB IIKOJIBI HA UCITOJHEHUSI 00S3aHHOCTEH B COOTBETCTBUH C JIAHHBIM
MIOJIOKEHUEM;
* (OOo3HauaTh TeMbl AJI1 OOCYXKJEHHUs, Kacaloolluecs 00pa30BaTEIbHOW NEATENbHOCTH, U
mpoliecca yrnpaBJieHHUs IKOJIOH;
» [lyOnmukoBaTh pHUKa3bl U TIOJIOKEHUS, H3aBacMbIe B IIIKOJIE, B pa3feiie «/[oKyMeHThI».
3amecTtuTenb aupekTopa no YBP uMeer npaso:
* [lomy4arh CBOECBpEMEHHYIO WHIMBUAYATBHYIO KOHCYJIBTAIMIO IO BOMIpPOCaM pPabOTHI ¢
ANEKTPOHHBIM KYPHAIIOM;
*  OO6cyxnaTh HO0YI0 TEeMy, Kacarollylrcsi 00pa30BaTENbHOW MAESITENLHOCTH, W Ipolecca
yIPaBICHUS IIKOIOM;
* Bectu nuaHOE 37EKTPOHHBIC TTOPTHOIIHO.
Anmvunuctparop no DXK/3 /1 uMeeT npago:
*  OO6cyxnaTh MHO0YI0 TEMy, KacarIlIylocs 00pa30BaTeIbHOW JAESITEIBHOCTH, W IpoIecca
yIPaBICHUS IKOIOM;
* CocTaBisaTh TPEJCTABICHUE JHUPEKTOPY IWIKOJIY Ha MPEMHUPOBAHUE YUUTEICH TIO
pe3ynbTaTaM paboThI ¢ AIEKTPOHHBIM KYPHATIOM.
WnxeHep 0o KOMIbIOTEPaM UMEET IPaBo:
* OOcCyXaaTh U BHOCUTH MPEJIOKECHHS 10 YIYUIICHHUI0 PAa0OTHI C ANEKTPOHHBIM JKYpPHAIOM
Y JTHCBHUKOM.
TrioTOp MMEET mpaBo:
* OOCyXaaTh ¥ BHOCHTH MPEIOKCHHS 110 YIIYUIICHHUI0 PabOTHI C AIEKTPOHHBIM JKYPHAIOM
U THCBHUKOM.
YuuTenp-npeIMETHHK HMEET IPAaBO:
* [lomy4atb CBOEBpPEMEHHYIO KOHCYJIBTAIIMIO IO BOMpPOCaM pabOThl C 3IEKTPOHHBIM
KYpHAJIOM;




@®opMUpOBaTh CBOM JJIEKTPOHHBIC Y4EOHBIE KYpChl, HTOTOBBIC, IMPOMEXKYTOUHBIE MU
KOHTPOJIbHBIE TECTOBBIC Pa0OTHI U UCIIOIB30BaTh UX MPH MPOBEACHUN YPOKOB;

OO6cyxnare mMoOyI0 TeMy, Kacarollylocs o0pa3oBaTelNbHOW NEATEIHHOCTH M TpoIecca
VIIpaBJICHUS IIKOJIOH;

OOcyxaaTh 1 BHOCUTh MPEITIOKECHUS 0 YIYULIICHUIO PA0OTHI C 3IEKTPOHHBIM JKYpPHAIOM
Y JIHEBHUKOM;

[Ipu cBOeBpeMEHHOM, IOJIHOM W KAueCTBEHHOM 3allOJHEHHH DSJIEKTPOHHOTO KypHaja
dbopmHupoBaTh OTYETH MO paboTe B IJIEKTpOHHOM Buie: KajeHmapHO-TeMaTHdecKoe
TuTaHupoBanue; MTorn ycrneBaeMocTH 1o MpeaAMeTy 3a y4eOHbIH neproa; OTdeT yuuTens-
MPEIMETHUKA TI0 OKOHYaHUHU YICOHBIX MIEPUOJIOB U UTOTOBBIIA;

Co3pmaBath U MyOIMKOBATh OOBSBICHHS HA 3JICKTPOHHOM OCKE OOBIBICHUH;

BecTu nmuuHOE 351eKTpoHHOE OPThOIHO.

KaccHEBII pYKOBOJIUTEIL UMEET IPABO:

[Tomy4yaTh CBOEBPEMEHHYIO KOHCYJbTAllMIO IO BONpPOCaM pPabOThl € 3JIEKTPOHHBIM
KYpHAJIOM;

OO6cyxnate MO0YI0 TeMy, Kacarollylocs 00pa30oBaTeNbHOW JEATEIbHOCTH U Ipolecca
YIPaBJICHUS IKOJION;

IIpu cBOEBpeMEHHOM, IOJHOM W KaueCTBEHHOM 3aIlOJIHEHMM 3JIEKTPOHHOI'O >XypHalla
YUUTEISIMU-TIPEIMETHUKAMHA  (DOPMUPOBATh OTYETHI IO paboTe B DJICKTPOHHOM BHJIE:
Otuer o mocemaemMocTH kiacca (mo mecsuam); [IpenBapuTeNbHBIM OTYET KIIACCHOTO
PYKOBOIUTENS 3a yueOHbIN neproj;; OT4eT KIacCHOTO PYKOBOJAUTENS 3a Y4eOHBIN Mepuo;
Htorn ycmeBaemocTu Kijacca 3a Yy4eOHbIH mepuoxa; CBogHas BEIOMOCTb Yydera
ycIieBaeMoCTH o0y4Jaronxcs kinacca; CBoHast BEIOMOCTD y4eTa MOCEIIaeMOCTH.
®opmupoBaTh IMpu HeobxomumocTH «MH(pOpMalMOHHOE MHUCBMO MAJIsi POJUTENEH» B
OyMa)KHOM BUJIE ISl BKJICHBAHUS B OOBIYHBIN THEBHUK 00YYaIOIIETOCS;

Co3paaBatrh 1 MyOIMKOBATh OOBSBICHHS HA 3JIEKTPOHHOM JOCKe 00BIBIECHU;

Bectu nuunoe 35ekTpoHHOE OPTGHOIHO.

4.2. O0sA3aHHOCTH:
JIUpEeKTOp Opra’Hm3aIiiy, OCYIIECTBISIONIYIO 00Pa30BaTENbHYIO AEATEIbHOCTE, O0sI3aH:

PazpabaTbiBaTh U yTBEp>KAAaTh HOPMATUBHYIO M MHYIO JOKYMEHTAILMIO 00pa30BaTebHON
opranu3zamuu no Benenuro IK/D]1;

OcymiecTBiATh KOHTPOJIb 3a BezieHneM DXK/D/1 He pexe 1 pas3a B ueTBepTh.

Cozpath Bce HEOOXOAMMBIE YCIOBUS JJis BHEOpPEHHUs M obecriedyeHUs paboThI
JIEKTPOHHOI'O JKypHajla B 00pa3oBaTelIbHON JEsITEeIbHOCTH M MpOILEecce YIpaBlICHUS
IIIKOJIOM;

IIpenycmaTtpuBaTh AEHEKHOE BO3HATPAKICHHE YUHUTENEW M KIACCHBIX PYKOBOJUTEIEH B
cllydae JOJIKHOTO MCIIOJIHEHHUS MPaBUII U MOPsiiKa paboThl C 3JIEKTPOHHBIM JKYPHAJIOM IPU
HAYUCJICHUH TMPEeMUU (CTUMYIHMPYIOIIUX BBIIJIAT), C YYETOM HUX HArpy3Ku mpu padote ¢
CHCTEMOH.

Jamecturenu aupekropa no YBP o06sa3aHbI:

CoBMEeCTHO C  JpYrUMH  aIMUHHCTPATUBHBIMH  COTPYAHHMKAMH  pa3palaThIBaTh
HOpMaTHBHYIO 0a3y oOpa3zoBaTenbHON JesTenbHOCTH s BeneHus OX/OM  ans
pa3MeIIeHns Ha caiiTe 00pa3oBaTeIbHON OpraHU3alllH;

@®opMupOBaTh pacHUCaHUE 3aHATHHA IO KJlaccaM, y4YuTelnsM M KaOuHeTaM B Hadyaje
yueOHoro roja. [Ipu HeoOXouMOCTH TPOBOAUTH KOPPEKTUPOBKY PACHCAHMUS;

[TpoBepATs HaNUYKE KaJleHAapHO-TEMAaTHUECKOTO MJIAHUPOBAHUS B 3JIEKTPOHHOM >KypHajie
IIKOJIBI Y YYUTEJeH MPEeIMETHUKOB JI0 Havyaja yueOHOTO ro/a;

KoHTponupoBath CBOEBPEMEHHOCTh 3aIllOJHEHHS 3JCKTPOHHOTO JKypHAlIa YYHUTEISIMU-
MPEeIMETHUKaMU M KJIACCHBIMH PYKOBOIUTEISIMH ¢ ToMomplo «OTdeTa 0 JOCTyme K
KIJIACCHOMY >KYpHAILY»;



Co3naBath ¥ MyOJUKOBAaTh OOBSIBIICHUS HA 3JIEKTPOHHOM JOCKE OOBSBICHUN O BPEMEHH U
MecTe KIJIACCHBIX COOpaHWH, W3MEHEHUSX B pacHUCaHUM W JAPYroil omnepaTuBHON
uHbOpMAINH IS YIUTeNeH, 00yJaroMXCsl U POJAUTENCH;

AHanu3upoBaTh JaHHBIE 10 PE3YIbTATUBHOCTH OOpPA30BATEIFHON NESTENFHOCTH M TPU
HEe00X0IMMOCTH (POPMUPOBATH HEOOXOIUMBIC OTYETHl B OyMa)KHOM BHJIE 110 OKOHYAHHUIO
y4eOHBIX MTEPUOJIOB.

Anmunucrpartop 1o DK/ o6s3au:

Opranm3oBath BHeApeHne D)K/D]] B opraHu3aiuu, OCyIIECTBISIONICH 00pa30BaTeIbHYIO
NEeSITebHOCTD;

Pa3paboraTe COBMECTHO € aIMHHHCTpAIMEil IIKOJBI, HOPMATUBHYIO 0a3y MO BEIEHUIO
DXK/DM;

ObecrieunTh BCEX TMOJb30BaTENIed PEKBU3UTAMM JIOCTYNA K DSJIEKTPOHHOMY >KYypHAIy.
Bectu 0a3y naHHBIX 1MOIB30BaTENEH U CTATUCTUKY PaOOTHI C DIEKTPOHHBIM KYPHAIOM;
KonTponupoBath paboTy C 3JIEKTPOHHBIM KYPHAJIOM BCEX YYaCTHHUKOB 0Opa3oBaTEIbHOM
NEeSTeIbHOCTH: aIMUHUCTPALIMH, YIUTENIEeH, 00YJaIOIUXCS U UX POJAUTEIICH;
Ob6ecrieunBaTh CBOEBPEMEHHYIO KOHCYIBTAIIMIO MO BOIMpocaM pabOThl C AJIEKTPOHHBIM
KYpPHAJIOM;

[IpoBoANTh IWIKOJBHBIE CEMUHApPHI, HAMpaBlICHHbIE Ha HW3YYCHHE BO3MOXHOCTEH U
CrIoco00B PabOTHI C AICKTPOHHBIM KYPHAIIOM;

[TonnepxuBaTh CBSI3b C POJUTENSAMU U OCYLIECTBISTH HEOOXOAMMBIE KOHCYJIbTAIIMH IO
BOIIPOCAM MOJKIIFOUEHHS i pabOTHI C JIEKTPOHHBIM KYpPHAJIOM

Pa3memiate Ha HIKOJIBHOM caiiTeé HOPMAaTHBHO — MPABOBBIE JOKYMEHTHI IO BEICHUIO
DK/D[;

Pasmemiate Ha caiiTe 00I11e00pa30BaTENbHON OpraHU3allMd WHCTPYKIHIO MO paboTe ¢
DXK/D]1 niist yaeHUKOB, pOAUTENCH (3aKOHHBIX MPEICTABUTENCH), IEIarOroB.

HrxeHep 1o KOMIbIOTEpaM 00s13aH:

ObecnieunTs Mephl 110 Oecriepe0otHOMY (PYHKIIMOHUPOBAHHUIO AIEKTPOHHOIO KYypHAaa;
Kontponuposats paborocrnocodHocTs cucteMsl DK/ /1;

OcyIiecTBIATh CBSI3b CO CYXKOOM TEXHUUECKOU MOAIEepKKU pazpadoTrunka DK/ /1;
Omnpenensats Touku skcmryatanuu 2)K/DJ] (B ciydyae HEJOCTAaTOYHOM TEXHHYECKOH
OCHAIIICHHOCTH 00pa30BaTeIbHON OpPraHNu3aIin).

TeroTOp 00s13aH:

OpranmszoBats BHenpenue IK/3]1 B oOpazoBaTenbHON OpraHU3aINH;

Pa3zpaGoTaTe COBMECTHO € aJMUHHCTpalMeld IIKOJbl, HOPMAaTHUBHYIO 0a3y MO BEIECHHUIO
) \VC)I

OOecnieunBaTh CBOEBPEMEHHYIO KOHCYJBTAIMIO 1O BOMpOCaM paboThl C 3JIEKTPOHHBIM
KYpHAJIOM;

[IpoBoANTh IWIKOJIBHBICE CEMUHAPHI, HAMpPaBICHHBIE HA W3YYCHHE BO3MOXHOCTEH U
CrIoco00B PabOTHI € ANEKTPOHHBIM KYPHAJIOM;

Pa3memiate Ha MIKOJIBHOM caiiTeé HOPMATHBHO — MPABOBBIE JOKYMEHTHI IO BEICHUIO
) \VC)I

PasMemate Ha caifre 001e00pa3oBaTeIbHON OpPraHM3alUU MHCTPYKLHUIO MO paboTre ¢
OXK/D]] 11 y9eHUKOB, pOUTENCH (3aKOHHBIX MPEACTABUTENCH ), T1€1aroroB;

Ob6ecneunts Mepbl 10 OecriepeboitHOMY () YHKIIMOHHUPOBAHHUIO AJIEKTPOHHOT'O JKypHAIIa;
Kontpommposats paboTocriocoOHOCTh cucTemMbl DXK/D/1;

KnaccHbBIN pYKOBOAUTEIIb 00s13aH:

HpOXOJII/ITI) 06yquH${ Ha IIKOJBHBIX CEMHHAapax, HAllpPaBJICHHBIX Ha HM3YUCHHUEC IIPHUECMOB
paboTHI C AMEKTPOHHBIM JKYPHAJIOM;

3armoNHATh M CIEANUTH 33 aKTyaJbHOCTHIO JIAHHBIX 00 00YYaroIuXcsi CBOETO Kllacca M MX
POIOUTENIAX,

KonTtponmpoBaTs cBOeBpeMEHHOE (€XeHEeNbHOE) 3anoiHeHne 0a3pl manHbix IXK/D]1 06
06yan0H1chs1 YUUTCIIAMU-TIPEAMCTHUKAMHU; BECTU MOHUTOPUHI YCIICIIIHOCTHU 06yquH51;



WHCTpYKTHPOBATH O0YYAIOLIMXCS M UX poIuTeNe mo Bonpocam peructpauuu B DXK/D/;
Opranu3oBaTh cOOp KOMILJIEKTa JOKYMEHTOB IO OOECHEYeHHI0 3aKOHOAATENbHBIX
TpeOOBaHUH O 3alUTE TTIEPCOHANBHBIX TAaHHBIX;

BHocuTh B 3IEKTpOHHBIM KypHan (akThl MPONMycKa 3aHATHH O0OydyaromMMHUCS 110
YBaKUTEIbHOMN IPUYUHE;

E)xeHenebHO KOPPEKTUPOBaTh BBICTABICHHBIE YUYUTEISAMHM IPEIMETHUKAMHU (DAKThI
MPOIYCKa 3aHATHI 00y4YarOIIUMUCS;

OmnoBemare poauTened HeycleBaloMUX O00yJaroIIMUXCsl, 00y4aroUIMXCsl, MPOMYCKAOIINX
3aHSTHS 110 HEYBAXXUTEIbHOM IPUYNHE;

ITpoBouTH OOy4eHUE AJIS1 YYEHUKOB U POAMTENEH (3aKOHHBIX IIPeCTaBUTeINIEH) 10 paboTe
c DXK/D;

OpranusoBaTth 0OMeH uHGpoOpManuell ¢ 0oOydaloUMMUCA M POAUTENSAMH (3aKOHHBIMHU
MPEACTABUTEISIMU);

Ocy1ecTBIATh KOHTPOJIb JOCTYIA pOAUTENel U 00yUYaroIuXCsl.

Yunurens-npeAMETHUK 00sI3aH:

[IpoxonuTe 00y4eHHUs Ha MIKOJBHBIX CEMHHApaX, HANpaBIEHHBIX HA W3Y4YCHHE IPHUEMOB
paboTHI € AIIEKTPOHHBIM JKYpHAIIOM;

3anoiaHATh AJIEKTPOHHBIN KypHaJl HETIOCPEICTBEHHO HA YPOKE UM OTCPOYCHO HE MO3THEe
yeM dYepe3 2 yaca IOCJie OKOHYAHUS 3aHATHA OOydYaroOMmIMXCs KaKIOTO IHS B TOYKAX
skcrryatauu XK/ /1;

E’xeTHEBHO 3aMOHATE JaHHBIE 110 JIOMAITHUM 33JaHHUSIM;

CucremaTH4ecku MPOBEPSATh M OLICHWBATh 3HAHUS OOYYAIOMIMXCS, a TakKXe OTMeuaTh
MOCEIIAEMOCTh B 3JICKTPOHHOM JKypHAJIE,

VcnipaBieHue OTMETOK M BBICTABJICHHE OTMETOK «3a/JIHUM YHCIIOMY 3aIPEIICHO.

B 1-x xmaccax oOydeHue 0e30TMETOYHOE, JoMamIHue 3aaanus B J)K He 3amuchiBaroTcs,
OCYILECTBIISICTCS 3aMI0JIHEHHE TEM YPOKOB, YUeT IMOCEIaeMOCTH, ABMKEHHSI 00ydaronmxcs,
OOLIEHHE YUUTENSI C POJUTENAMHU (3aKOHHBIMU IPEICTAaBUTENSIMH).

Jlnst 0ObEeKTUBHON aTTeCTalluu OOYYalOIIMXCS 32 YETBEPTh U y4eOHBIH roj HEoOXOIUMO
HAIMYHE HE MEHee TpeX OTMETOK (Tpu 1-2-yacoBoil HemeNnbHOW Yy4eOHOH Harpyske Io
npenMety) u 6omnee (mpu yueOHOU Harpyske Oosiee 2-X 4acoB B HEJNIENI0) ¢ 00s3aTeTbHBIM
Y4E€TOM KauyecTBa 3HaHUM 00Yy4aroerocs mo NMCbMEHHBIM paboTaM;

B cnydae mpoBeneHHs] MUCbMEHHBIX KOHTPOJBHBIX PaboOT, MpoBepKa pabOT ydyuTelneM U
BBICTABJICHHE OTMETOK B DJXK OCyIIecTBIsIeTCS B CPOKH, MPETyCMOTPEHHBIE HOpPMaMH
IIPOBEPKH MUCHbMEHHBIX paboT;

B ciydae Hanmmums y oOydaromerocsi CrpaBKH-OCBOOOXKICHHS OT YPOKOB (DHM3UYECKOMH
KYJIBTYpBl, OLIEHUBAIOTCS IOJIOKUTEIBHO TEOPETUYECKUE 3HAHUA M0 IMpeaMery. 3aIluch
«OCB.» B JKypHaJIe HE JOMyCKaeTCs;

OTMeTkH 3a 4YeTBepTb M YUYEOHBIM TOJ BBICTABIAIOTCA B CTOJOLE, CIEIYIOIIEM
HEMOCPEACTBEHHO 3a CTOJI0LIOM J1aThl ITOCJIETHETO YPOKa;

BbICTaBIATh UTOTOBBIE OLIEHKH OOYYalOIIUXCS 32 YETBEPTh, MOJYrojue, IO/, 3K3aMeH U
WUTOTOBBIE HE IIO3JIHEE CPOKOB, OTOBOPEHHBIX IPHKA30M I10 IIKOJIE MO 3aBEpPIICHUU
y4eOHOro Meproa;

I[Ipy  HeoOXomUMOCTHM  ONOBEIIAaTh  POJWTENEH  HEyCHeBaloIUX  OOydaroluxcs,
00y4aromuxcs, IPOIYCKAIOIMINX 3aHITHUS;

Jlo Havana y4eOHOro roja co3/1aTh KaJeHIapHO-TEMATHIECKOE TUIAHUPOBAHUE W BHEPUTH
€ro B OJIEKTPOHHBIA >kKypHan. KomumdecTBO 4YacoB B KaJleHAAPHO-TEMATUYECKOM
TUTAHUPOBAHHH JIOJKHO COOTBETCTBOBATH y4eOHOMY IIJIaHY;

Bectu Bce 3amucu mo BceM y4yeOHBIM NpeaMeraM (BKJIIOYas YPOKH 10 WHOCTPAHHOMY
SI3BIKY) Ha PYCCKOM SI3BIKE C 00S3aTEIbHBIM YKa3aHUEM HE TOJIBKO TEM yYPOKOB, HO M TEM
3aIaHUM 110 YPOKY;



* OmnpenenuTh COCTaB MOATPYIIT COBMECTHO C KJIACCHBIM PYKOBOJAUTENEM, IMPHU ACICHUU
KJIacca 1o MPeIMETy Ha MOATPYIIBI, H COOONUTh aaMuHUCTpaTopy no DXK/D/]. 3anucu
BECTU UHJIUBUAYATBHO KAXIBIM YUUTENIEM, BEYIIIUM TOATPYIIITY;
 Ha crpanune »snextpoHHOro >xypHama «TemMbl ypoOKOB W 3aJaHUS» BBOJIUTH TEMY,
U3Y4YECHHYIO Ha YPOKE.
4.3. Kareropuyecku 3ampemiaeTcsi JOMyCKaTh oOydaromuxcs K padore ¢ XK moxm JioruHOM U
IapoJsieM MeJaroros.
4.4. 3anpemieHo nepenaBath Hocutedb IK ((ien-HocuTeNnb) TOCTOPOHHUM JIUIIAM.
4.5. Pasrmamate napoins Bxoja B cuctemy 9XK/3 1 MOCTOPOHHUM JIUIAM.

5. O0mme npaBuJia BeJleHUs y4eTa

5.1. BHecenue nHpopManu O 3aHATUU U 00 OTCYTCTBYIOUINX JTOJKHBI IPOU3BOIUTHCS MO (PaKTy
B JIeHb NpoBeleHMs. Ecnu 3aHsATHE NPOBOMMIOCH BMECTO OCHOBHOTO IIpernojaBarens, (axt
3aMEHBI JIOJDKEH OTPAKaThCSl B MOMEHT BHECEHUS YIETHOM 3aIUCH.

5.2. BHecenue B XypHan MH(QOpMAIMU O JOMAIIHEM 3aJaHUU JIOJDKHO IPOU3BOAUTHCS B JICHD
MIPOBE/ICHUS 3aHATHS HE MO3JHEE, YeM uepe3 3 daca IOclie OKOHYAHHUS BCEX 3aHATHUH JaHHBIX
00y4aroIuXxcs.

5.3. Pe3ynbpTarhl OICHHBAHUS BBIOJHEHHBIX OOYYAIOIMMHCS PAOOT JOJDKHBI BBICTABISATHCS HE
noznHee 10 gHEH co IHS WX MPOBENCHHS B COOTBETCTBHM C NPHHATHIMH B 00pa30BaTEIbHON
OpTaHU3aINH MTPaBUJIAMH OIIEHKH PadoT.

5.4. ApxuBHOE XpaHEHHE YYETHBIX JAHHBIX JOJDKHO MpEAycMaTpUBaTh KOHTPOJb 32 UX
[EJIOCTHOCTBIO U JIOCTOBEPHOCTHIO Ha MPOTSHKEHUH BCET0 HEOOXOIMMOTO CPOKa.

6. YcaoBus COBMCIICHHOT0 XPpAaHCHUA JaHHBIX B 3JICKTPOHHOM BH/I€ H HA 6yMa)KI—[I)IX
HOCHUTEJIAX

6.1. B cnyuae HEOOXOAMMOCTH HCIIONB30BaHUS JAaHHBIX XK U3 31MeKTpOHHOHN (POpMBI B KauecTBe
MEeYaTHOTO JIOKYMEHTa WH(OpMaius BBHIBOJUTCS Ha Ie€YaTh W 3aBEPAETCS B YCTAaHOBICHHOM
nopsake. ApXMBHOE XpaHEHHWE VYUYETHBIX JAHHBIX Ha OyMaXHBIX HOCHTENSAX JOJKHO
OCYIIECTBJISTHCA B COOTBETCTBUU C jAeicTByronuM [lopsiakom PocoOpHan3zopa, yTBEp:KIECHHBIM
npuka3zoM MunoOpHayku Poccun Ne 546 ot 25 anpens 2022 rona.

6.2. CBogHast BEJOMOCTh UTOTOBOM YCITEITHOCTH KJIacca 3a y4e€OHBIN O BHIBOIUTCS U3 CUCTEMBI
ydeTa B TOM BHJIE, KOTOPBIA MPEAYCMOTPEH ACHCTBYIONIUMHU TPEOOBAHUSAMH apXUBHOW CIYXKOBI.
Ecnn nannbie MO ydyeOHOMY TONy XpaHSTCS B DJEKTPOHHOM BHUJIE, CBOJHAS BEIOMOCTH MOXKET
OBITh TepeZlaHa B apXUB Cpa3y MO 3aBEpIICHUM BEIEHHUS y4eTa B COOTBETCTBYIOIIEM KIIACCHOM
KypHaJe.

6.3. [Ipu BeneHun ydyera B SJIEKTPOHHOM BHJE HEOOXOIMMOCTH BHIBOJA JAHHBIX Ha MEYaTh IS
UCIIOJIb30BaHUS B  KauecTBE JIOKYMEHTa OIpeleisieTcss COOTBETCTBUEM  HCIOJIb3YeMOM
unpopmannonHoi cuctemsl [OCT P UCO 15489-1-2019 «Hauunonanpublil cTannapT Poccuiickoit
@®enepauun. Cucrema cTaHgapToB Mo MHGOpMaIuu, OMOIMOTEYHOMY M H3/aTEIbCKOMY JEmy.
Nudopmanus u gokyMeHTanus. YIpaBlieHue JTOKyMEHTaMM.

7. 3akII0UYNTEIbHBIE MOJ0KEHU

7.1. Hacrosimee IlonmoxkeHne 00 3IEKTPOHHOM KIIACCHOM JKypHasle SIBJISETCS JIOKAJbHBIM
HOPMAaTUBHBIM aKTOM, NpuHUMaeTcs Ha [legarornueckom coBeTe LIKOJIBI U yTBepxkaaercs (Jinbo
BBOJUTCS B AelicTBue) npukazoMm aupekropa MBOY «@anuneesckas OOLLl», ocymecTBustomeit
00pa3oBaTeNbHYIO EATEITbHOCTb.

7.2. Bce u3MeHeHHUs W JOIOJHEHHs, BHOCHMble B Hacrtosiuee [lomoxeHue, opopmisitorcss B
MUCBbMEHHOW (opMe B COOTBETCTBUH JICUCTBYIOIIMM 3aKOHOJATEIHLCTBOM Poccuiickoi
denepanuu.



7.3. TlonoxxeHue 00 FJIEKTPOHHOM KJIACCHOM KypHalle MPUHUMAETCS] Ha HEONPEAETICHHBIH CPOK.
W3menenus u nononHeHus kK [loyo)keHUI0 NMPUHMMAIOTCS B MOPAIKE, MPETyCMOTPEHHOM I1.7.1.

Hacrosuiero Ionoxenus.
7.4. Tlocne mpunusatus [lonoxkeHus (MM M3MEHEHWH M JIOMOJIHEHWH OTACIBHBIX IYHKTOB H
pazziesioB) B HOBOM peaKIMK MPEIbIIYIasi peJaKIis aBTOMAaTHYECKN YTPAYUBAET CUITY.
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